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RIBX 2012 Request for Presentation Proposals (RFP)
The Greater Providence Chamber of Commerce (GPCC) is distributing this appeal to the local business community in an effort to cultivate innovative ideas for seminar topic considerations for RIBX 2012. Specifically, the Chamber is looking for local industry experts to suggest interactive presentations that feature cutting edge solutions, modern technologies and must-know information. The collective goal is to provide RIBX 2012 attendees with “aha moments” that promote conversations and idea exchanges, as well as provide effective methodologies for daily business practices. 
RIBX BACKGROUND  
RIBX is Rhode Island’s largest and most productive business-to-business educational and networking event, attracting thousands of local business professionals.  GPCC designed this annual one-day exhibition to reenergize the business community by connecting over 200 exhibitors and thousands of attendees who represent small, medium and large businesses across all industries --entrepreneurs and start-ups; Knowledge Economy related firms (i.e., design, alternative energy, tech services); hospitals and healthcare institutions; academia; financial institutions, communications entities and non-profit organizations. RIBX is known for its dynamic “must attend” workshops and interactive educational seminar tracts that run throughout the day.  The Seminar Platform is conveniently located on the show floor, providing high volume attendance for seminar experiences in the Knowledge Tracts of Sales/Marketing/Social Media; Management; and Technology. 
RFP OVERVIEW 
The RFP process serves to identify and qualify potential speakers for RIBX (and/or other speaking opportunities at the Chamber) and vet timely topics of interest for RIBX attendees.
     RIBX programming goals include:

· Highlighting local industry experts and providing a platform for sharing their knowledge on cutting edge industries and ideas;
· Providing event attendees access to a wide array of powerful, practical business tools that can be immediately implemented;
· Delivering fast-paced, content-rich sessions that will ‘speak’ directly to attendees, especially in the key areas of sales, marketing, social media, networking, management and technology, among other topics provided at the event throughout the day. 

Speaker Responsibilities 
· Create a high-quality educational presentation (30 minute program followed by 

      10-15 minutes of Q & A) that, if timing allows, may be offered in more than one 

      session throughout the day.  The speaker must identify which Knowledge Tract 

      (Sales/Marketing/Social Media, Management or Technology) best identifies the 

      content of the seminar. The presentation must be presented to the Chamber in  

      PowerPoint or similar format (including title page, copyright and contact

      information) for posting to the GPCC website;
· Complete and submit the Seminar Proposal Application by Thursday, September 15, 2011;
· Selected presenters to provide a photo, topic summary and biography for marketing purposes to the Chamber by January, 2012;
· Coordinate with GPCC staff regarding AV equipment needs; and/or demonstration accommodations at least one week prior to event;
· Robustly promote RIBX 2012 and seminar presentation to speaker’s list of contacts and associates;
· Ensure that speaker’s products/services are not solicited to attendees before or during the session.
· Provide constructive post event feedback to the Chamber.
     Chamber Responsibilities
· Aggressively promote RIBX 2012 through a variety of Chamber communication vehicles;
· Promote speaker’s name and subject matter through a variety of Chamber communication vehicles;
· Register participants;
· Coordinate with speaker regarding special equipment and material needs for the session; 

· Provide copies of collateral materials for session participants; 

· Provide evaluation mechanism for attendee commentary on RIBX 2012 and seminar presentations.

     Guidelines

· The Chamber reserves the right to select the topic, speakers and if warranted, pair seminar submissions in a panel format to allow for maximum participation. Also, the Chamber reserves the right to combine session proposals on similar topics into one session.
· The Chamber reserves the right to create the seminar schedule and to add, edit or make changes to the session title, description and mode of presentation, panel and moderator. 
· All proposals become the property of the Chamber upon receipt. Session topics or speaker recommendations not accepted for RIBX 2012 may be chosen for future Chamber events, seminars or programs. 
· Final seminar presentation selections will be made by GPCC appointed committee. 
· The Chamber strives for speaker and moderator diversity; 
· There may be concurrent seminars. 
· No monies will be exchanged for speaker presentations.
    Timeline 

· Tues, Aug 2, 2011

RIBX 2012 RFP sent to general business community 
· Thurs, Sept 15, 2011

RIBX 2012 Seminar Proposal Applications 

                                                      Deadline 
                                                      (RFP application form, all accompanying materials)
· Sept/Oct, 2011

RIBX 2012 Seminar RFP Applications Reviewed 

· Mon, Oct 17, 2011 

RIBX 2012 Knowledge Tract seminars selected,  

                                                      Presenters notified and confirmed
· January, 2012


Speaker photo, topic summary, biography due

· Thurs, April 26, 2012

AV equipment needs; collateral materials to be 

                                                      copied; other special set-up accommodations due
· Thurs, May 3, 2012                RIBX 2012
PROPOSAL SUBMISSIONS
Email or fax the proposal application form and all accompanying materials by Friday, October 14, 2011 to:

Greater Providence Chamber of Commerce 
Attention: Sue Stenhouse
Phone: 401.521.5000

Fax: 401.621.6109

Email: sstenhouse@provchamber.com 
